


4. Introduce quotes.  

Beginning a sentence or a paragraph with a quotation leads to breakdowns in coherence and clarity. 

Readers need to know a quote is coming and who it is coming from. If the source is not well known, 

then introduce them, literally, to your reader by stating their credentials, so your readers have see they 

are credible and should be listened to; however, some documentation systems, like APA, discourage 

this move.  

5. Summarize accurately.  

When summarizing source material, double check your summary accurately reflects the ideas of the 

original. Include only the main, relevant points in your summary.  

6. Integrate evidence.  

Outside material needs to be fully integrated into the flow of your ideas in your essay. Writers need to 

connect the evidence ð expert testimony, studies, statistics, charts, etc. ð from outside sources to the 

purpose of paragraph and essay overall to communicate a unified message clearly. Connect your claims 
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