


Further Assistance: For more detailed help or if you have questions, visit the Writing Center located 

in the Lewis University Library or call 815-836-5427.  

 

Do I have approximately 2-6 accomplishments for each of 

my Employment/ Experience/Volunteer section(s)?  

    

Are my verb tenses present for current job(s) and past 

tense for previous jobs?  

   

Do my accomplishments demonstrate key skills?     

Professionalism/Integrity  Yes   No  Unsure  

Does my resume have any errors?     

Have I proofread my resume?     

Versions  Yes   No  Unsure  

Do I have a print and electronic version of my resume  

according to my audienceôs expectations?  

   


