
Approaching a Writing Assignment Tips 
Tip #1 Don’t procrastinate and don’t panic.  
While easy to do, procrastinating will make approaching your assignment an even more daunting task. It 

leaves you with less time to plan, write, and revise your assignment. Less time often leads to lesser quality 

assignments and contrary to popular belief, it can be even harder to produce material while under  

pressure. Start your assignment early and manage your time well for the best outcome!  

Tip #2 Read the assignment. Read it again. Refer to it often.  

Skim the assignment; what jumps out at you? Then, re-read the assignment and focus carefully on im-

portant features or criteria. Highlight, jot down notes, underline, etc. Do whatever works best for you!  

Finally, keep the assignment sheet with you while you are working so that you can refer to it when needed. 

Always give the assignment one last read through before submitting it.   

Tip #3 Know your purpose and audience.  

Know what you are writing and who you are writing it for so you know the language you need to use to get 

your message across to the reader. Is your audience someone familiar with the topic (like your professor), 

or is it someone who has no knowledge at all? What are you seeking to accomplish with your writing? 
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Tip #7 Identify your available resources and ask questions.  

Visit the Writing Center to get feedback and work one-on-one with a tutor! Visit the Writing Center OWL 

to check our resources on writing. Never be afraid to ask your professor questions about the assignment! 

If youôre just getting started with writing, try referring to our prewriting resources for different prompts 

and strategies.   

Further Assistance: For more detailed help or if you have questions, visit the Writing Center located 

in the Lewis University Library or call 815-836-5427.  
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